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BACHELOR THESIS WRITING GUIDELINES
1. General Formatting Requirements
The thesis shall be prepared using Microsoft Word on A4-size paper.
Page Margins:
	Location
	Margin

	Left
	3.0 cm

	Right
	2.5 cm

	Top
	2.5 cm

	Bottom
	2.5 cm


2. Font and Paragraph Formatting
Main Text
The following settings shall be applied:
· Font: Times New Roman
· Font size: 12 pt
· Line spacing: 1.5 lines
· Alignment: Justified
· Paragraph indentation: First line 1.25 cm
Paragraph spacing:
· Before: 0 pt
· After: 0 pt
Blank lines shall not be used between paragraphs.
3. Thesis Cover Page Format
The cover page shall not contain a page number. All text on the cover page shall be centered. A template for the cover page is given in the next page:
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4. Page Numbering
Page numbering shall be arranged as follows:
Preliminary pages (Abstract, Acknowledgement, Table of Contents, List of Figures, List of Tables) shall use Roman numerals (i, ii, iii...)
Main text shall use Arabic numerals (1, 2, 3...)
The first page of Chapter 1 shall start with page number 1.
5. Heading Styles (MS Word)
MS Word Styles shall be used instead of manually formatting headings.
Chapter Titles
Use: Heading 1
Example:
1 INTRODUCTION (Times New Roman, 12 pt, Bold, Uppercase)
Section Titles
Use: Heading 2
Example:
2.1 Welding Parameters (Times New Roman, 12 pt, Bold)
Subsection Titles
Use: Heading 3
Example:
2.1.1 Heat Input Calculation (Times New Roman, 12 pt)
6. Automatic Table of Contents
The Table of Contents shall be created automatically using MS Word.
Procedure:
References → Table of Contents → Automatic Table
Requirements:
· All chapter and section headings must use Word Heading Styles.
· Manual typing of the Table of Contents is not allowed.
The table shall be updated before final submission:
Right click → Update Field → Update entire table
7. Figures
Figure Placement
Figures shall be:
· Centered
· Placed close to their first citation in the text
· Numbered automatically
Figure numbering shall follow chapters.
Example:
Figure 3.2  (second figure in Chapter 3)
Figure Caption
Figure captions shall be placed below the figure.
Example:
Figure 3.2 Experimental welding setup
Formatting: Times New Roman, 10 pt, Center aligned
Figure References in Text
Figures shall always be referred to by number.
Correct: "The experimental setup is shown in Figure 3.2."
Incorrect: "The figure below shows..."
8. List of Figures
The List of Figures shall be generated automatically 
MS Word: References → Insert Table of Figures
9. Tables
Table Numbering
Tables shall be numbered according to chapters.
Example:
Table 4.1 (first table in Chapter 4)
Table Caption
The table title shall be placed above the table.
Example:
Table 4.1 Welding parameters
Formatting:
· Times New Roman
· 10 pt
· Center aligned
Table References in Text
Correct: "The material properties are given in Table 4.1."
Incorrect: "The following table shows..."
10. List of Tables
The List of Tables shall be created automatically.
MS Word: References → Insert Table of Figures Select: Caption label → Table
11. Equations
Equations shall be centered.
Equation numbers can be automatically created.
Example:   
P = VI\η    (3.1)
Text reference: "The power value was calculated using Equation (3.1)."
12. Units and Symbols
SI units shall be used.
Correct: 25 mm, 5 kW, 1200 rpm
Incorrect: 25mm, 5KW
[bookmark: _GoBack]
13. Referencing Style (APA 7th Edition)
References shall be managed using the MS Word Reference Tool.
MS Word:
References → Style → APA 7th Edition
References shall not be typed manually.
14. In-text Citations (APA)
Single Author
Example: According to Smith (2020), welding parameters affect mechanical properties.
or: Welding parameters affect mechanical properties (Smith, 2020).
Two Authors
Example: (Kumar & Singh, 2021)
Three or More Authors
Use: (Johnson et al., 2022)
Direct Quote
Example: "Heat input significantly affects weld quality" (Brown, 2019, p. 25).
15. Reference List (APA 7th Edition)
The reference list shall be titled:
References
Rules:
· Alphabetical order by author surname
· Hanging indentation: 1.27 cm
· Line spacing: 1.0 or 1.15
· Times New Roman 12 pt
16. Reference Examples (APA 7th Edition)
Book
Format: Author, A. A. (Year). Title of book. Publisher.
Example: Budynas, R. G., & Nisbett, J. K. (2015). Shigley's mechanical engineering design. McGraw-Hill.
Journal Article
Format: Author, A. A. (Year). Title of article. Journal Name, volume(issue), pages.
Example: Kumar, A., & Singh, S. (2016). Optimization of welding parameters using Taguchi method. International Journal of Advanced Manufacturing Technology, 85(3), 1205–1214.
Conference Paper
Example: Yilmaz, A., & Kaya, B. (2022). Experimental investigation of welding parameters. Proceedings of International Conference on Mechanical Engineering, 45–50.
Thesis
Example: Demir, M. (2021). Investigation of welding parameters on mechanical properties (Master's thesis). University Name.
Web Source
Example: National Institute of Standards and Technology. (2024). Engineering material database. URL
17. Appendices
Appendices shall be named: Appendix A, Appendix B
Example: Appendix A-Experimental Results
References: "The detailed results are given in Appendix A."
18. General Writing Rules
· Academic and objective language shall be used.
· First-person expressions ("I performed", "we investigated") should be avoided.
· Passive voice is preferred. For example: "The experiments were carried out..."
All figures, tables, and equations must be cited in the text.
Every reference in the reference list must be cited in the thesis.
Every citation in the thesis must appear in the reference list.
19. Recommended Thesis Structure
1. Cover Page
2. Abstract
3. Acknowledgement (optional)
4. Table of Contents
5. List of Figures
6. List of Tables
7. List of Symbols
8. Chapter 1: Introduction
9. Chapter 2: Literature Review
10. Chapter 3: Materials and Methods
11. Chapter 4: Results and Discussion
12. Chapter 5: Conclusions
13. References
14. Appendices
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